Email subject: Invitation and Flight Booking, IPHU-[city]
** Kindly do not change the subject of this message. It helps us organize the communication better. Thank you! **
Dear [full participant name],

Please find attached an Invitation Letter to help process your visa. Please apply for the visa immediately and keep us updated with the progress. 

Please carefully review the [below/attached] preliminary flight booking for your trip to [city].

In response to this email, please confirm the following:
· Your first and last names are written correctly as in your passport.

· You accept the dates and times indicated.

· You agree that PHM-IPHU purchases this flight reservation.

Please ensure that your confirmation is final keeping in mind that:

· this is the best option PHM-IPHU could find in terms of itinerary and cost.

· the ticket might be non-refundable. 

· after purchasing the ticket, you will be responsible for any changes you may need including the related charges.

Please confirm to issue the ticket before [time-limit]. Upon your confirmation, we will purchase the reservation and send you the e-ticket by email. 

Looking forward to hearing from you.

Thanks and best wishes,

