Email Subject: Practical Information, IPHU-[city]
BCC: all accepted participants and faculty

The International People's Health University (IPHU) of the People's Health Movement (PHM), [institution 1] and [institution 2] are welcoming the IPHU-[city] participants to the course.

The Struggle for Health
[city], [country]
[dates]
Dear participants,

We are confident that the coming IPHU course in [city] will add to the strength of our movement in its struggle for health. We are looking forward to meeting you all and we have great hopes for this gathering to allow a unique chance for experience exchange, mutual learning and joint planning.

Please find below some practical information.


Dates & Venue
From [date] to [date].

The course will be convened at [venue name]. Address: [address and directions – a map can be attached if available].
Language
The course will be taught in [language 1] and [language 2]. [Translation will be provided].
[simultaneous translation will be provided; please ensure to bring a digital FM radio to receive the transmission of translation as well as a number of batteries]


Accommodation
Activists’ accommodation will be reserved in shared, basic facilities from [date] to [date] at [accommodation place]. Address: [address and directions – a map can be attached if available].

[Breakfast, lunch, dinner and coffee/tea breaks will be arranged].

Registration fees
During the course in Dakar, all participants are kindly requested to pay the previously announced registration fees for the IPHU course: EUR [sum] (USD [sum] or [local currency] [sum]).

Arrival in Dakar
Pick-up from the airport to [accommodation place] is arranged. Please look for the IPHU-[city] sign with the PHM, IPHU, [partner 1] and [partner 2] logos (attached).

For any reason, if you could not find the IPHU sign or could not catch the pick-up ride, we advise you to call [name of organizer in the city] (see number below) or take a taxi to [accommodation place]. The taxi should cost around [local currency] [sum] from the airport.

[Participants arriving by bus, please take a taxi to [accommodation place].]

Please note that PHM-IPHU scholarships do not cover visa fees, airport tax & travel insurance (if applicable), personal living expenses, per diems, or local transportation in the home country.

Malaria prophylaxis
Please ensure to start malaria prophylaxis 3 days before your departure to [city].

Documents to submit
For the financial records, international participants are requested to prepare the below documents to be submitted in [city] to [organizer]:

· Copy of ID or passport's first page.

· Copy of the visa page (if applicable)

· Copy of entry stamp to [country] on your passport

· Boarding passes of flight tickets [or bus ticket]
Program
Sessions will start at 9:00 AM. We advise everybody to be present at the course venue 15 minutes before the first morning session.

Email group
We will create an email group: iphu-[city]@phmovement.org that would enable electronic communication, during and after the course, among all participants, faculty and resource people of IPHU-[city]. This email group will be added to the IPHU Alumni mailing list (iphu-alumni@phmovement.org) for wider communication among the IPHU Alumni.

Internet

WiFi will be available; participants are encourage to bring their laptops.

Emergency contacts
· [names and mobile numbers]      

Weather
Temperature will be ranging from around […]C to […]C. [Warm during the day and gets cooler at night. Rain is expected.]

Things to bring
· [Malaria prophylaxis]
· [Mosquito repellent]
· [digital FM radio]

· [Batteries]

· Adapters

· Markers

· Publications, posters 

· Relevant videos, short films, documentaries

· Songs (folk, health-related, rights-related, etc.)

· Umbrella

Have a safe trip and see you soon.

Best wishes,

